LEAVING A COMMENT ON PATH

1) Toleave a comment in PATH, while in a consult scroll down to the bottom until you see
a button that says “Add New Comment”. Click on it.
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2) You will then see a comment section. On comment type if you are a provider or
physician make sure “Clinical” is checked. If you are you NOT a Provider/Physician click
on “Administrative”. Check any other boxes that may apply to you then leave your
comment in the comment field.
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3) If you would like you may also attach a file such as a picture or video to the comment. If
so click on the “Attach File” button and locate the picture on your computer.
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4) You will see two boxes open to the right. Click on “Browse” and locate the file in the
pop-up window on your computer.
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5) Locate and select the picture and click “Open” when done.
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6) The file will show up in the Attach File field. If you have more than one file, another
field will open up. You may also enter a description for the picture or video when done.

Note: Other files you may attach besides pictures and videos include Microsoft Word
files, and old PDF files.
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7) You will then see your comment with the picture/video appear as the last comment on
the consult. It will also appear in the Images, Video, and Sound section which is just

below the Consultation Request box.
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8) When all media has been uploaded, click on “Submit Comment”.
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